
 

You can now pay for dinners, trips and uniform on the internet, just follow these simple steps to set up an 

account (a one time thing, you only need one account for however many children you have at the 

Academy) and then you are away!   

You just need a computer, credit/debit card and an online link code (available from the  Reception  

Manager). 

The staff on Reception will be more than willing to guide you on the Reception computers if you require 

any help at all. 

Step-By-Step Instructions:- 

 1 - Go to www.scopay.com/school 

 2 - Click on Register as a new user 

 3 - Enter your Email address and Password of your choice 

 4 - Confirm the Password 

 5 - Enter the Online Link Code (see Reception Manager for this) 

 6 - Enter the rest of the billing details to match your credit/debit card and click on Confirm 

An email will then be sent to your email address asking you to click (or copy and paste) a link to verify 

your email address and activate your account.  You will not be able to purchase any products until you 

have completed this procedure. 

 7 - Log onto your email account and click on the link to activate the account (if the email does not       

appear in your Inbox, check your Junk email folder). 

If your child has any siblings, you can link the sibling accounts as follows (you will need a separate Online 

Link Code for each sibling): 

 8 - Go to www.scopay.com/school 

 9 - Log in using your email address and password that you created above 

10 - At the top of the screen, click on Your info 

11 - Click on Link Accounts 

12 - Enter the Online link code for the sibling provided by the school 

13 - Click on Link Account 

14 - You will now be able to make payments for any pupils linked to this account  (Repeat as necessary for 

any other siblings, each with their own Online link code) 

 

 


